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1.0061me moJ10oKeHus

1.1 Hacrosimuii [Topsimok pa3pa®oTKu U yTBEPKICHHS JTOKAJIBHBIX HOPMATHBHBIX aKTOB MBJIOY
«/lerckuit can komOuHMpoBaHHOro BHaa Ne 33 «Komobok» (manee - YupexaceHue) pa3paboTaH ¢
[ENBI0 pa3rpaHUuEHHs] TIOJTHOMOYHMA, OTIPE/IEICHUs MopsAKa JACHCTBHMA, U HaNpaBJieH Ha n30exaHue
HaApYyIIEHUH KOHCTHTYIIMOHHBIX HOPM, HOPM TPYJIOBOTO 3aKOHOJATEIbCTBA, 3aKOHOJATEIbCTBA 00
00pa3oBaHNM M MHBIX IIpaB U cBoOO rpaxkaad. Hacrosmmii [lopsimok onpenenser obmue TpedoBaHus
K TOpSAAKY pa3pabOTKH IPOEKTOB JIOKAJIBHBIX HOPMATHUBHBIX AaKTOB, OCHOBHBIC TpPEOOBaHHS K
COJZICPKAHUIO JIOKAIBHBIX HOPMATHUBHBIX AKTOB, TOPSAKY NPUHATHS YKa3aHHBIX aKTOB, a TaKKe
BHECCHHE B HHX JIOTIOJIHCHUI U U3MCHECHUH.

2. IloHsiITHE JIOKAJBHBIX HOPMATHUBHBIX AKTOB

2.1. IloHsTHE JIOKAIBHOIO HOPMATUBHOIO akTa. Ilox mOKanbHBIMM HOPMAaTUBHBIMHM aKTaMH B
cmbicie Hacrosiero Ilopsaka moHuMaroTcs paspabaTbiBaeMble U INPUHHUMAaeMble B YupexIeHHH B
COOTBETCTBUM C €r0 KOMIIETEHIUEH, ONpPENEICHHON NEHCTBYIOIUM 3aKOHOAATEIBCTBOM U Y CTaBOM,
BHYTPEHHUE  JIOKYMEHTBHI,  yCTAHABJIMBAIOIIME HOPMBI  (TpaBuia)  oOImIEro  Xapakrtepa,
IpeJHa3HauYeHHbIE [T PETYJIMPOBAHUS IPOU3BOJICTBEHHOM, yIIpaBlieHUeCKOH, (PMHAHCOBOMN, KaJApOBOI
U UMHOM (PYHKIMOHANBbHON AESITENbHOCTH BHYTpU Yupexnaenus. JIOKaJbHbIM HOPMAaTHUBHBIM aKTOM
BBICHICH IOPUANYECKON CUIIBI IIPU3HAETCS Y CTaB YupeKaAeHUs.

2.2. JlokanbHble HOpPMAaTHBHBIE aKThl, pEryJIupyrolre oOpa3oBaTeNbHbIII MpOLEecC B
VupeskaeHnn KOHKPETH3UPYIOT IIPpaBa U 00s13aHHOCTH YYaCTHUKOB 00pa30BaTeIbHBIX OTHOIICHHH.

2.3. JlokanbHble HOPMATUBHBIE AKTHI, PETYIUPYIOLIUE TPYAOBbIE OTHOLIEHUS B YUpeKIeHHU
COCTaBJISIIOT 0cO0yI0 00JacTh OTHOLIEHMH MeXAy paboToiareneM U pabOTHUKAMHU YUpekICHHS.
PazpabarpiBatoTcs a1 peaqn3anuu mpaB pabOTHUKOB, UCTIOJIHEHHSI MU 00s13aHHOCTEH, TOIIePIKaHUs
JUCLUIUINHBL B TPYZOBOM KOJUIEKTHUBE.

HopMblI 1oKkaabHBIX HOPMAaTUBHBIX aKTOB YupexaeHus, YXYIIIaloue MojioKeHne paboTHUKOB
[0 CPaBHEHUIO C YCTAHOBJIEHHBIM TpPYIOBBIM 3aKOHOJATEIbCTBOM U WHBIMH HOPMAaTHUBHBIMU
IIPAaBOBBIMU  aKTaMM, COJEpPKAIIMMHU HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTHBHBIM JIOTOBOPOM,
COTJIALIEHUSIMH, a TaKXe JIOKaJbHble HOPMATUBHbBIE AaKThl, MpUHATBIE 0e3 coOoIeHus
ycTaHOBJIEHHOTO craThei 372 Tpynosoro Koznekca oprana paboTHUKOB, HE TIOJUIeXKAT TPUMEHEHHUIO.

JlokasibHbIe HOPMATUBHBIE aKThl YupekaeHus YTBEPKAAIOTCs paboToaareneM (3aBeyroliM) B
npenenaax KOMIETEHIIMA B COOTBETCTBUU C TPYAOBBIM 3aKOHOAATEIBCTBOM M MHBIMH HOPMATHBHBIMHU
MPaBOBBIMU aKTaMH, COJAEpKallMMU HOPMbI TPYIOBOrO IpaBa, KOJUIEKTUBHBIMU JOTOBOPaMH,
cormamenusimu (4. 1 ct. § TK PD).

2.4. YHubuuupoBaHHbIX (QOpPM Ui HPUHATHSA JIOKAIbHBIX HOpMAaTUBHBIX akToB J[OY He
ycTaHaBinBaeTcs. VIcKiroueHue cocTaBisioT mraTHoe pacnucanue (popma Ne T-3), rpaduk oTmyckoB
(bopma Ne T-7) m ¢opmbl JTOKaTbHBIX HOPMATHUBHBIX aKTOB, yTBepKJAeHHBbIe [locTaHOoBIEHHEM
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I'ockomcrarta Poccun ot 05.01.2004 Ne 1 «OO6 yTBepkIeHHH YHU(PHUIIMPOBAHHBIX (HOPM MEPBUYHOMN
YYETHOW JOKYMEHTAIMH TI0 Y4eTy TPYyZa U €ro OILUIaThI».

@OpMBI  OCTAIBHBIX JIOKAJbHBIX HOPMAaTHUBHBIX aKTOB  YupexieHus, pabOTOIATENh
(3aBemyromuii) onpeaeseT CaMOCTOSTEIbHO. DTO MOTYT OBITh: HHCTPYKIIUHU, METOIUKH, TTOJIOKCHHS,
NpaBUjIa, CTAHAAPTHI, IPUKA3bI, U JIP.

3.KJIaCCH(l)I/IKaIIHH JIOKAJIBHBIX AKTOB:

3.1. Ilo crenenu 3HaYMMOCTH:

— 00s13aTeNIbHbIE — COCTAB TAKMUX JIOKAIBHBIX aKTOB OIPEAEIeH TPYAOBbIM 3aKOHOAATEIbCTBOM.
TpynoBoii kogekc P comepxut npsiMoe yka3aHue Ha MPHHATHE MOJOOHBIX JOKYMEHTOB (HaIpuMep,
cT. c1. 189, 135 TK PO).

— HeoOs3aTeNbHBIE — TakKWe JOKYMEHTHl MpSIMO HE MPEIyCMOTPEHBI TPYIOBBIM
3aKOHOJATEIbCTBOM, pab0TOAaTENIb IPUHUMAET JIOKAJIBHBIE aKThl II0 CBOEMY YCMOTPEHHUIO.

3.2. o cdepe neiicTBus:

— 0011Iero xapakTepa, pacpoCTPaHsIOIMECs HAa BCIO OpraHU3alltio;

— CIELMAJIbHOTO XapaKTepa, KACAOIIMECS OTAEIbHBIX BOIIPOCOB.

3.3. Ilo kpyry auu:

— pacIpoCTpaHsIoIIKecs Ha BceX paOOTHUKOB OPraHU3alNY;

— pacrnpocTpaHsoLIecs Ha ONPEACICHHYIO KaTerOpHio pabOTHUKOB;

3.4. Ilo cnocoOy npuHATHS:

— NpUHUMaeMble paboTogaTeIeM eAMHOINYHO;

— NPUHUMAEMbIE C YY€TOM MHEHHs IPEJICTaBUTEILHOTO OpraHa pabOTHUKOB. B 3ToM ciydae
IIPU MPUHATUH JIOKAIBHBIX aKTOB HEOOXOIAMMO COOJIOJATh MOPAIOK, IpeaycMoTpeHHslii cr. 372 TK
P®.

3.5. Ilo cpoky nencTBus:

— IIOCTOSIHHOTO J€MCTBUS,

— 6eccpoyvHbIE;

— C OIIPEJEIICHHBIM CPOKOM JIEHCTBUS.

3.6. [1o cpoky xpaHeHus:

— IIOCTOSIHHOTO XPaHEHUS,

— 75 mert;

— IpyTHe.

4. CTpPyKTYypa M cojiep:KaHHe JOKAJIbHbIX HOPMATHBHBIX AKTOB

4.1. CtpyKTypa U COAepKaHUE JIOKAJbHBIX HOPMaTUBHBIX aKTOB 3aBUCAT OT Kpyra BOIIPOCOB, B
OTHOIIEHUH KOTOPBIX HEOOXOAMMO IMPUHATHE TAKUX aKTOB.

VY CIOBHO CTPYKTYpPY JOKAJIBHBIX aKTOB MOYKHO Pa3JE€JIUTh Ha CIEAYIOLIUE YaCTH:

— o01ue MOJIOJKeHHs: IEPEUYCHb PErYIUPYEMbIX BOIIPOCOB; HOPMAaTUBHBIE NPAaBOBBIE AKTHI, B
COOTBETCTBUM C KOTOPBIMHM JIOKQJIBHBIM AaKT IPUHUMAETCA; IOAPA3JEICHUsS WM KaTeropuu
pabOTHUKOB, MOAAIAI0IIUE O] IEHCTBUE JIOKATHHOIO aKTa;

— OCHOBHasl 4acTh: IIpaBa M OO0S3aHHOCTH pabOTHHKa M paboTojaTesns; MPOLEAYpHl, HE
ONpEJIETICHHBIE 3aKOHOAATENIBbCTBOM; IOPSAJOK B3aUMOJEHUCTBUS CTPYKTYPHBIX ITOAPA3ACICHUNA B
3aBHCUMOCTH OT CIELU(PUKH JIOKATIBLHOTO aKTa; JeMCTBUS CTOPOH, CPOKHU, OTBETCTBEHHOCTD U TIP.

— 3aKJII0YUTEbHbIE T0JIOKEHUs: BpeMsl BCTYIUICHHS JIOKAIBHOIO aKTa B CHIy, IEpEYEHb
JIOKQJIbHBIX aKTOB WJIM OTJEIbHBIX IMOJI0XKEHHUM, MPEKPALIAIOLINX JEHCTBUE C IPUHATHEM HOBOTO aKTa.

JlokanpHbBIE aKTBI MOTYT COAEPKAaTh IMPUIOKEHHUS, KacaroUIUecs BOIPOCOB, OTPAKEHHBIX B
ITHX aKTaxX.

4.2. TekcT T0KaIbHOTO HOPMAaTHBHOTO AKTA COCTABIISIETCS HA PYCCKOM SI3BIKE.

5. Pa3paboTka HOPMATHBHOTIO JIOKAJIbHOI0 aKTA
[TpoeKThI JIOKaTbHBIX HOPMATHUBHBIX aKTOB pa3padaThiBaloTCs 1Mo pemieHuto [lemarornueckoro
coBeta, OOmero coOpaHust WK aAMUHUCTPAIMH YupexaeHuss B 3aBHCHMOCTH OT MX KOMIIETCHIIUH,
ONPEACIICHHON 3aKOHOM U Y CTaBOM YUpeKICHUS.



5.1. Drambl pa3paboTKH MPOEKTOB JTOKATLHBIX HOPMATHBHBIX aKTOB:

5.1.2. Onpezenenne BOMPOCOB, MO KOTOPBIM TPEOYIOTCS pa3pabOTKa U yTBEPKICHUE

JIOKQJILHOTO HOpMAaTUBHOTO akTa. [IoTpeOHOCTh BBISBISETCS B XOJE COBELIaHWM, COOpaHUM,
wianepok. Camu paOOTHUKU YdpexaeHus: MOTYT BBICTYIIUTh C MHUIIMATUBOM CO3JIaHUS JIOKAJIHHOIO
HOPMAaTUBHOT'O aKTa [P BBISBIECHUU B X0/€ pab0OThl HEYPETYINPOBAHHBIX BOIIPOCOB.

5.1.3. Co3nanue paboueli rpymnibl M0 pa3padOTKe JTOKATbHOIO HOPMAaTUBHOTO aKTa.

5.1.4. Ha3naueHue OTBETCTBEHHOTO pPYKOBOAMTEISI paboyeld TIpymibl, KOTOpBIA Oyner
KOOPJIUHUPOBATh YYAaCTHUKOB M KOHTPOJUPOBATH YCTAHOBIIEHHBIE CPOKU DPa3pabOTKH JOKAIBLHOTO
HOPMAaTUBHOTO akTa. OcTanbHbIE WIECHBI IPYIIbl BIPAaBEe BHOCUTH MPEAJIOKEHNS U 3aMEUaHUsI B XOJI€
MOATOTOBKU MPOEKTa JOKyMeHTa. [Ipu HeoOX0IUMOCTH OTBETCTBEHHBIH HCIOIHUTENb JOopadaThiBaeT
€ro C Y4€TOM BHECEHHBIX 3aMEUaHUM.

5.1.5.CornacoBanue mpoeKkTa JOKAJIbHOTO akTta. Ha maHHOM »3Tame mpoeKkT HeoOXOAMMO
COTJIaCOBaTh C YYaCTHHKAaMHU paboyeil rpynmbl U JPYrUMH 3aUHTEpecOBaHHBIME Jiniamu 5.6. Ilocne
COTJIACOBaHUS MPOEKT MepeaaeTcs Ha yTBepKJIeHue padoroaarento. Eciau st mpuHATHS JIOKAIbHOTO
aKTa HeoOXOIUMO YYUTHIBATH MHEHHUE MPEICTABUTEIBHOIO OpraHa pabOoTHHUKOB (Ipodcoro3a), To 10
yTIBEpXKJACHUS paboTodaTrereM MpPOeKT JOKyMeHTa M OOOCHOBaHHWE 10 HEMYy JOJDKHBI OBITh
HarpaBJieHbl B 3TOT opraH. (ct. 372 TK P®.)

6. Hpmane JIOKAJbHbIX HOPMATHBHBIX AaKTOB

6.1.Cornacio cr. 12 TK P® nokanbHbIi aKT BCTyNaeT B CHUIy CO JHS €ro MpPUHATUS
paboTozareseM WM CO 1HA, YKa3aHHOTO B 3TOM JIOKYMEHTE.

Paboronarens MOXKET NPUHSATH JIOKAJIbHBIE aKThI CIEIYIOIIMMHU CIIOCO0aMU:

— YTBEpAMTb;

— U3JaTh NpUKa3 (pacrnopspkeHne) 00 yTBEPKACHUH JIOKATbHOIO aKTa.

6.2.YTBepxkas JOKaJIbHBIM aKT, paboTojxaTeNb JOKEH IOCTAaBUTh HOIMNHMCH B PEKBU3UTE
“I'pu¢ yrBepxkaeHUs JOKYMEHTa . DTOT PEKBU3UT PACIOJIAraloT B IPaBOM BEPXHEM YTy JOKYMEHTA.
[MTomumo noamnucu rpud momxeH coctoats u3 cioBa Y TBEPXKIIAKO (6e3 kaBbluek), HAUMEHOBAHUS
JIOJDKHOCTH JIUIA, YTBEPKIAIOIIETr0 JOKYMEHT, €ro MHUIIMAJIOB, (DaMUIIMU U JJaThl TOAMUCAHHUS.

6.3.1lpu yTBEepX AEHUM JIOKYMEHTa HECKOJbKUMH JIOJDKHOCTHBIMHM JIMIIAMU MX MOANUCU
pacnosararoT Ha OJJHOM YpOBHE.

6.4.JlokanbHbIE aKT MOXKET NPUHUMATHCS IIyTeM U3JaHUs TpuKasa (pacropsHKEHUs).
YHupuuupoBaHHON (OPMBI Ul TAKOTO MpPUKa3a He MPEIyCMOTPEHO, IOITOMY paboTolaTeNb BIpaBe
OTNpEICNIUTh €€ CaMOoCTOsTeNIbHO. B mpukaze o0 yTBEp)KIEHUHU JIOKAIbHOIO aKTa HEOOXOAMMO
OTpa3UTh:

— J1aTy BBEJICHHUSI JIOKAJIILHOT'O aKTa B JIEUCTBUE;

— yKa3zaHue 00 03HaKOMJICHUH PAaOOTHUKOB C JIOKAIBHBIM aKTOM U CPOKH ISl 3TOT0;

— (haMWINU U JOJKHOCTH JIUI, OTBETCTBEHHBIX 3a COOJIOIEHUE JIOKAIBHOIO aKTa;

— IpyTHUe yCIOBHSL.

7.03HaKOMJ/IeHHEe YYACTHHKOB 00pa30BaTeIbHOI0 NMPOLecca ¢ JIOKAJIbHBIMHU
HOPMATHBHBIMH aKTAMH

7.1. PabotHuku Yupexnenus (dactb 2 cratbu 22 TK P®) B 06s13aTenbHOM MOPSAIKE TOJKHBI
ObITh O3HAKOMJIEHBI TIOJ] JIMYHYIO POCIUCh CO BCEMH JIOKAIbHBIMM HOPMAaTUBHBIMH aKTaMH,
MPUHUMAEMbIMH B OpPraHU3allid U HEMOCPE/ICTBEHHO CBSI3aHHBIMHU C UX TPYIOBOH JAEATEIbHOCTBIO.
Ecnu nokanmpHBI aKkT KacaeTcsi OOy4arolIUXcs, UX POAMUTENEH, OH JOJDKEH OBITh TOBENCH 10 MX
CBEJICHMS.

7.2. PonuTenu (3aKOHHBIE MPEACTABUTEIHN ) 3HAKOMSTCS € JIOKAIbHBIMA HOPMATUBHBIMU aKTaMH
IIPU NOCTYIUIEHNUH B IOIIKOJIBHYIO 00pa30BaTENbHYIO OPraHU3aLHtIo.

7.3. JlokanbHble HOPMATHUBHBIE aKThl Pa3MELIAIOTCS HA OHUIIMATILHOM CaliTe YupekaeHus.



8. U3MeHeHHe JIOKAJIbLHBIX HOPMATHBHBIX aKTOB

8.1.Paboronareinb BpaBe BHOCUTh U3MEHEHHUS B JIOKAJIbHBIC AKThI:

— B CBSI3U CO BCTYIUIEHHWEM B CHJIYy JIMOO M3MEHEHUEM 3aKOHA WM JIPYroro HOPMAaTHBHOI'O
IIPaBOBOI'0 aKTa, COAEPKAILEr0 HOPMbI TPYIOBOTr'O IPaBa, KOJUIEKTUBHOI'O JOrOBOPA, COTJIAIIECHHUS;

— 10 cOOCTBEHHOMY YCMOTpeHHUI0. B 3TOoM ciiydae BaskHO, 4TOOBI MPUHUMAEMbIe JIOKAJIbHbBIE
aKThl HE YXYIIIATH TIOJOKEHUS PAOOTHHKOB TO CPABHEHHWIO C TPYAOBBIM 3aKOHOIATEIHCTBOM,
KOJUUICKTUBHBIMHU JIOTOBOpaMH, coryameHusmu (4. 4 ct. 8 TK PD).

8.2.I3MeHEeHHST BHOCSTCS B TOM JK€ MOPSIIKE, B KOTOPOM JIOKAJIBHBIN aKT pa3padaThBAICS U
yTBEpKAAJCS TMepBoHauaibHO. HeobXxoauMo yuuThIBaTh, UYTO U3MEHEHUS MOTYT 3aTparuBath
onpeJieJICHHbIE CTOPOHAMHU YCIIOBHS TPYAOBOIO JIOTOBOpa, a corjacHo cr. 72 TK P® sro momyctumo
TOJIBKO IO COTJIAIIEHUIO CTOpOoH. PaboTonaTenp BIipaBe B OJHOCTOPOHHEM MOPSAKE U3MEHATh YCIOBUS
TPYJOBOTO JJOTOBOPA TOJBKO B CIy4ae OpPraHU3alMOHHBIX UM TEXHOJOTUYECKUX U3MEHEHUN YCIOBUI
Tpyna. [Ipu 3TOM HE0OX0AUMO COOMIOATH TPOLIEYPY, onpeaesieHHY o B cT. 74 TK PO.

9. OTMeHAa JOKAJIBHBIX AKTOB.

9.1.Cornacao ct. 12 TK P® ocHoBaHMsMU 1J1s1 IPEKpaIieHUs JSHCTBUS JIOKAIBLHOIO aKTa WU
OTJIETTbHBIX €T0 MOJOKEHUM SIBIISIIOTCS:

— UCTeUeHue cpoka aercTBus. Takas cuTyalusi BO3SMOXHA, €CIH MPU pa3paboTKe JTOKAIbLHOTO
aKTa ObUT ompejeseH Mepuoj ero AeucTBus. [Ipu HACTYNJIEHUH yKAa3aHHOTO CPOKa JIOKAJIbHBIA aKT
aBTOMATHUYEeCKH yTpauuBaeT cuiy. OT paboromarenss He TpeOyeTcs HU3IaHUS JIOMOJHUTEIbHBIX
JIOKYMEHTOB, MOJITBEPKAAIOIINX 3TOT (akT. B kauecTBe nmpumMepa MOKHO MIPUBECTU IPaPUK OTITYCKOB.
B cuny mnpsmoro ykazaHusi 3akoHa TpadUK OTIYCKOB YTBEP)KIAETCsl €XKEroJHO M MpeKpaliaeT
JIEHCTBUE 110 OKOHYAHUM KAJICHIApPHOTO TO/1a;

— OoTMeHa (MpU3HaHUE YTPATUBIIMM CHUIIY) JOKAJIBHOTO aKTa JUOO OTAENBHBIX €r0 MOJIOKEHUN
JPYTUM JIOKQJIbHBIM aKTOM;

— BCTYIUICHHE B CHJIy 3aKOHa WJIM JPYroro HOPMAaTHUBHOTO MPAaBOBOTO aKTa, COJEPIKAIIETO
HOPMBI TPYIOBOTO IIpaBa, KOJUIEKTUBHOI'O JIOTOBOPA, COIJIAIIEHUs, KOTJa YKa3aHHbIE aKThl
YCTaHABIMBAIOT O0Jiee BBICOKMI YPOBEHb TapaHTHl paOOTHUKAM IO CPAaBHEHHUIO C JCHCTBOBABIINM
JIOKaJIbHBIM aKTOM.

9.2.Ecnu mpUHAT 3aKOH WU JPYroil HOpMATHBHBIA NMPAaBOBOM aKT, yCTaHaBIMBAIOIIMNA Ooiiee
BBICOKHI YpOBEHb rapaHTUi paOOTHHUKAM MO CPABHEHMIO C JIOKAJIbHBIM aKTOM, JEWCTBUE JIOKAJIHHOTO
aKTa WM OTJIETBHBIX €r0 MOJ0KEHUM MPEeKPaIaeTcs.
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